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MetoAraqecKplMl4 peKoMeHAa\uu\trr4 rlo pa6ore c

o6qeo6pa:loBareJlbHbrx frpexAeHlttx'
| .2. Hac"rotulee flonoxeu ue pazpa6oraHo B IIeJItx :

coBepllreHcrBoBaHnfl AerreJlbHocrll B c$epe

KoMnJIeKToBaHI{.'I'yqeTanI{cIIoJIb3oBaHI4flapxIaBHBIX
OOru N2 (lalee- IIIxora) 

,

paIII{oH€tJIrHoftopraHLI3aII}IuAoKyMeHTaIII4oHHoro
OOIII N2. .

l.3.ApxunLflronrrco3AaeTcf,BIIeJIgxxpaHeHI4.'I'KoMIIJI
r{crloJlb3oBa.narl- AoKyMeHToB, o6pasyroquxcr B rlpoqe

o6pasonareJrbHoro yqpexAeHutr U 3aKOHqeHHbIX AeJIOnpop

[paKTuqecKoro Hzl3HaqeHr4fl, vlx ot6opa II IIOA|OTOBKI{ K II

floroxenr,reu. '

1.5. Konrpolr sa AetreJlbHocrbro apxl{Ba MEOy

Ar{peKTop, a B efo orcyTcTB}Ie -JIUIIO, BpeMeHHO 3aMcruaru

cooTBeTCTBr{e c np}rKa3oM o 3aMelllenuu). Pyrono4cTBo IIIKOJIbI

n e o 6xo.uraMblM noM eIrIeH rrew u o 6 opy4o n aHI{ eM'
I

1.6. HeuocpeAcrBeHHoe pyKOBoAcrBo apKIsoI\'I lllxonH 
"o1

ArrpeKrop a Ha ceKpeTapr o6p asonareJlbHo OpraHlI3aIIUU.

HA

MyHI{quna[bHbII',I apxLIB.

1.4. Aprus IIIrorH s ceoefi pa6ore pyKoBoAcrByerct HOAaTeJIbCTtsOMrra o6

apxl{BHoM AeJIe B Poccuftcxofi @e4epaquu' }IHbrMI4 brMLI rrpaBoBbIMLI

aKTaMr{ Poccuficrofi (DeAepawvt, JIOKEUIbHbIMI4 aKTaMI{ r,1 HacToflIrIlIM
I

ll
N2 ocyqeorBJl-ler
ee 4nperroPa ( B

nequBaeT apxLIB

JraraeTcg nplIKa3OM

2.2. B apxna lllnolsr nocryraror:



pa6oruuKa c pa6oroAareJleM.

4.3. 3a yrpary vr ropqy AoKyMeHroB AoDKHocrHble

(pyxonogl4TeJlb yrlpex(AeHllfl lI JII4II6' OTBeTcTBeHHoei 3a

:

:1,
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npe.4ycMorpeH
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Apxunnrre AoKyMeHTbI, o6pasonanrl[ec-{ B rlpoqecce Ae TEJIbHOCTT TIIKOJI51,
- frP1}'.klt'.r1Dlg Ar-rI\J rvrw.fr r Dr, vvysJvueuurLv v'L

BpeMeHHoro XpaHeHux (neo6xOAI4MbIe B IIpaKTI{qecKofi Ae-fl TenbH ).
- ,{oryrraeHTbl rto rurlHoMy cocraBy, orpaxarculue AoBbIe orHoTTieHrIt

L]

;

:

I
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- Apxunuble AoKyMeHTbI nocrof, HHoro xpaHeHLIfl .

3. 3ala.rr n QyHKIIHrr apxrrBa.

Ocuoeuutau 3adaqaMu apxuna LUrconat flzflnrcmcfl:

3.1.1. KounlerroBaHrle AoKyMeHTaMI4, cocraB

pa3AeJIoM Jrlb 2 namof,Irlero llonoxenrE-fl. 
,

xpaHeHI4[,3.1.2. O6ecne.Ieulae eAuHbIx npIaHrIlInoB opraH

KoMrrJreKT oBaHkrsryqera pr lacrroJlb3oBaHl{e apxrlBHbrx AoKyMeHToti, "f 
coxpaHHocrl4'

3.1.3. OcyrUecrBJreHue KoHrpoJr.r sa QoprvrupoBaHueM 11 oQopMJIeH4ery Aen

B AeJronpol{3BoAcrne IMEOY OOIII N2. , : 
'-J-

.Konbt 
sada,au, oHB COOmeemCmBUU C aO3JlOilCeHHbunU HA QpXUe t t{KOJtbt suuu'{u

ocwecmnrflem cnedynt4ue Qyurct4uu: i i
LOJOt09rt.VJovVJ/tvevr' : | ;

3.2.L flpunuvraer IIocJIe 3aBepllle]fliufl, AeJIonpou3BoAcTBoM' ylllrblBaer I{

xpaHur AoKyMeHTbr TIT1e151, o6pa6oiaHurre B coorBerctnuli.. c rpe6oBaHhrflMr4,

ycraHoBJregHbrMr 3aKoHoAareJrbcrBoM o6 apxnnHoM AeJIe n Pocc{ficKofi (De4epaqun'

3.2.2. OcyqecrBJrfler y.rer ra o6ecueqlrBaer rlonuylo coxfanHocrb rIpI4H{TbIX

apXI4BHbIxAoK)MeHToB,BToMqI{cJIeIIoJIIIqHoMycocTaBy.il
3.2.3. llpono4Iar cBoeBpeMeHHoe yroptAorleHue apxl'IBHbIX AoKyMeHroB

(srcnepru3y IIeHHocTI{, HayqHo-TexHgqecKyro o6pa6orxy, cocfa31le6ne onulefi u

r.,q.). | ,

3.2.4.OpraunsyerrcrIoJIb3oBaHI{eAoKyMeHroBi I i il 
i

- unQoprvrr{pyer aAMllHl4crpaqurc v pa6orH}IKoB Llkonrr o cOc}ane r coAepXaHuI'I

AoKyMeHroB aPXnBa; i I

- 6ecunarHo npeAocTaBJrseT rroJrb3oBareJlfM apxrlBHble goxyrraeu{u, o0oprr'rneHHble B

ycraHoBJreHHOM rrgpxAKe, apxuBHble crpaBKvl I4IIU KOIIUIa apx{nuux ASKyMeHTOB'

cBr3aHHbre c ycraHoBJrenrreM TpyAoBoro craxa, coqll€ulbHofi lsarUurofi {paxAaH,

npeAycMarpraBaroqefi r{x reHcr{oHHoe o6ecne.renr4e: a tl$...f9JryqeHre l4brior I4

KoMrreHcaqufi s coorBercrBru c 3aKonoAareJlbcrBou Poccuficrofil@eaepaquui 
i

- BbrAaeT B ycTaHoBJreHHOM nOpflAKe AeJIa, AOKyMeHTbT vIJIvl xJnun AoKyMqHToB B

r{eJrf,x cnyNe6noro u npaKTuqecKoro racrloJlb3oBaHvfi Anx pa-Qorbl B TIOMOTTIOHI{I4

.iapxvBa; i .t 
I

- Be,{eT y.reT LICrrOJIb3OBAlF.i]1rfi. AOKyMQHTOB' XpaHTIIqIIXCfl B apxuBef I i 
i

4. Ilpana rr orBercrBenHocrb' : I i i

,{nr nunorHeHr{-s Bo3JromeuHbrx 3aAaq Ia Qynrcqnfi nwu$, orBercrBeHHoe 3a

BeAeHLIe apxl{Ba lllronrr, }IMeer rlpaBo: i i ,-

4.1. KonrpowrpoBarb BbrrroJrHeHlre ycraHoBJleHHbrx fPanul 
paoorbl c

AoKyMeHraMuB[[rone. i 
:

4.2, Jlzqo, oTBeTcrBeHHoe 3a BeAeHI{e , apxvlB| 
. 
Unon"-t' I Hecer

orBercrBeHHocrb 3a BbrnoJrHeHr{e Bo3JIoxeHHbIX Ha apxsB 3aAaq 14 QVHrUtafi. , I 
i

I ruqa yqpexAeHuf

f,". apxnna) Hecyr

OTBeTcTBeHHocTb B cOoTBeTcTBI4I{ c Aefi ctnyrOU}IM 3aKOIIo



I
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5. Korvrn.rreKToBaHue apxrlBa , | ,

5.1. lloAroroera AoKyMeHroB K repeAarle B apxl4B Iflxonsl BKJIIoqaer

gKcrrepTr{3y HafrHofi r{ upaKT}rrrecKofi IIeHHocr}I AoKyMeHToni oQopMJIeHIae A€JI,

COCTaBJIOHVI9OIjIdCId, : I I i

5.2. Sxcnepmusa UeHHocmu dorcyueumoe: : I I

5.2.L 3xcuepTll3a IIeHHocTu AoKyMeHToB ', - o[pe$eneglle IIqHHocrIl

AoKyMeHroB c IIeJIbIo or6opa IIx Ha XpaHeHlIe LI ycTaHoBJIeHIle cp?KoB XpaHeHlLg:

3rcueprusy qeHHocTtr AoKyMeHTOB B l[rone ocyqeqiTBJlfler IIoQrotHHoOrcueprusy qeHHocrtr AoKyMeHroB B llkone ocyuleqrBJlfler rloqrosHHo

aeficreYrorruar ercnePffff 
il#::# Ha3'aqaerc.r nprrKa3oM o"{.ntooa urxonn. B

cocraB Srcnepruofi KoMrrccr{lr BKJrroqalor He MeHee rpex corpyAHlIKoB, B ToM ql'Icre

B O6s3arensHOtnl nOptAKe JILIqo, oTBeTcTBeHHoe 3a negeud,e apxr4Ba lTTrorul
(cerperapr lllrconu). 

i

OrcneprHar KoMr4ccr4r Ha 3aceAalurflx paccMarpl'IBaer iHotrteuruarypy Aen

TlTxonrr, onl{cll AeJI IlocTof,HHoro xpaHeHruI vI no InqHoMy 
I 
cocrany' al(TbJ Ha

AOKyMeHTbr, BbIAeJUIeMbIe K yHnrIToxeHlIIO' 
I

5.3. OQopaneuue den. i i -
5.3.1. ,{ena nocro{HHoro xpaHeHu.r noAlul4Balorcs n irnepRyto 

oPJIoXKy

cypoBbIMLI HIITKaMII. Jftacrrr HyMepylorcs B rpaBoM BepxHPM yrJly IIpoPrbIM

KapaHAaruou. KonurrecrBo Jrr{croB B KaxAoM AeJIe He AoJIXno lnpenlrurarb 1250. B

KOHTIe AeJra Ha oTAenbHoM Jrr{cTe cocTaBJIfleTCs 3aBepIzITeJIbHa-[ HaflII]ICb. 
' I l

5.3.2. Ha o6noxKe AeJr nocrorHuoro xpaHentrg.. AoJDKHIII6H$ rpocraBneHbl

cJreAyroq[e peKBtI3]ITbI: Ha]IMeHoBaHue o6pa:onareJlbHoro YfPeNAeHvrfl,l HoMep

(un4erc) AeJra no HoMenKJrarype, 3aroiloBoK ,qeJla, roml're$reo JIIzIcroq' ,tpo
XpaHeHlI' nJILI OTMeTKa (fipaHLITb [ocTosHHo>), HoMep SoH4a, o:nlt", Aena' 

.'L_

B, iCpoK(un4erc) AeJIa no HoMeHKJIaType, 3aroiloBoK IeJIat KOJI

5.3.3.llo oron.r aHnvAeJrolpor{3BOACTBeHHOTO foAa n oso HbIC OOJIOXKI4

AeJr rrocrosHHofo xpaHeHr4rr BHOCTTC-f, neo6xoAuMble'yroq

coAeplKaIIII4x pacrop.sAureJlbHble AoKyMeHrbI (upnrasu, npofrorollr), Bgootlcs

HoMepa; ecJrlr AeJro c nepelucrofi cocrol{T ", 
,n.tnoJIbKkIX roupe, It KaxqoM ToMe

yKa3blBaeTcs KoppecIIoHAeHT, aBTop, reppllTopaIfl'' npytr4e Aanndre' B xaNAg_Ti:
yKa3blBaer", l*i(uracno, Mec{q, ro4) nauala H oKoHtIaHlIf, Aanlroro ToMa'lToFrHrre

AaTbr rlpocraBJulrorcs Ha o6noxrax Ant 6lrcrporo noncica AoKyMeHToB BAaTbr IIpocTaBJUIIoTcs Ha o6noxrax Ant Olrcrporo_ no4cfa AoKyMeHroB 'ts

rrocJre4yroqeM; vrs 3aBepl{Telgrofi ]glaqnqrcu Ha o6loxtty I Aela nrluograrcr-l
KoILIqecTBOJIIIoTOBBAeJIe. i I I I

5.3.4. HaAuraCu Ha o6noxrax AeJI rlocrosHHoro ,ri AonroBpeMeHHoro

XpaHeH?Il cJIeAyeT IIpoII3BoAI{Tb qeTKo, cBeTocTOfi ruM vt qepuula$u.zuI CJIeAyeT IIpOII3BOAI{Tb IIeTKO, CBeTOCTOI4K}lMltilcPHI4JranfI4. ,

5.3.5. ,{nr yrera KoJIlIqecrBa JI}IcroB B Aene 14 i QuKcaquil oco6ennoqrefi

HyMepaqull Ha oTAeJIbHOM JIIICTe COCTaBJIteTCfl 3aBepETeJIbH€UI H

B ranepurelrHofi H.alnvcu yKa3brBaeTcs KoJII{qeCTBO JI s (qI4QpaMu kr

COCTABUTEJICM C

1

nponucrro) n AeJIe. 3anepureJlbH€Ul HaAIIlIcb [oArII4cbI

yKa3 aHI{eM ero AoJIXHOC Tn V IATF'I c o craBJIeHI{rI.

5.3.6. Bnyrpennrr orlacb cocraBrflerct K

pa3HoBllAHOCTflM AOKyMeHTOB, 3aIOJIOBKII KOTOpbIX He P{Crcp1

coAepxaHl4e AoKyMeHToB (oco6o IIeHHbIe, rl4qHbre 4ela u 4p')' 
i

AOJrfOBpeMeHHOfo (cnurue 10 ler) cpoKa xpaHeHH-[' LIpOBaHHbIM flo
IIOCTO.'IHHO|O VI

KOHKpqTHOe

il
,j

I

:i
I

XKAX

.4Elylw A\JI\J luwl lvu \vvvvv r+vrrrrlrv

5 .3 .7 .,{ena BpeMeHHoro xpaHeHIax ooopuJlflrorc.{ ynpoqlef{Ho :

lbroxrax ne
rcnarype Ael.



5. 4. Onuca Hue dorcyueumor nocmonHHozo cpoxa',xpc

5.4.L Ouuclt cocraBJlflIorct pa3AeJIbHo Ha AeJra n

ocHosHofi Ae.f,TeJrbHocTE wHlA Aerra flo JIuqHoMy cocTaBy.

5 .4 .3 . Ouucu cocTaBJrrroTcr AeJrOnpO[3BOAI/tTeJIeM.

5.4.4. Onucr BeAercfl s eAzHofi sarosofi IryMepaqull

JIET.

5.4.5. Ha Aerla
yHI{TITOXeH}IH.

l

a r{creKruI{M CpoKoM xpaHpH}Ifl

xpandnnx uo


